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Organic Food Federation 


JOB DESCRIPTION

ORGANIC INSPECTOR

Reports to: Technical Manager
Scope & purpose of the job:

To conduct inspections against the Federation standards.

Responsibility:
1. Responsible for the planning, completion & reporting of inspections in accordance with Federation procedures on operators assigned by the Federation.  
2. Inspections should be carried out within 30 days of expiry date. 
3. To prepare accurate reports within 10 working days of audit using the appropriate Federation pro-formæ, demonstrating that all sections have been covered and non compliances and observations relate to specific clauses of the Federation Standards or Rules.

4. To submit monthly invoices for inspection activities to the Office Manager. 

5. To determine the appropriate action and timescales to be taken by applicants/operators to rectify non-compliances or matters requiring attention. 

6. To issue Non-Compliance Notifications. 

7. To keep abreast of changes with regard to organic and technical developments and to inform the Federation when further training is felt to be necessary.

8. To provide additional clarification if required by Certification Officers or Certification Panel on any reports written by the jobholder.

9. To be prepared to attend OFF and Defra Committee Meetings, or to prepare written responses for use at such meetings if requested.

10. From time to time the jobholder will be required to carry out other duties connected with the Federation’s activities.  E.g. covers for sickness, holidays etc. of other members of staff and attendance at any events that the Federation arrange or attend.

Personnel reporting to the job holder: None

Signature of Jobholder: 

Signature of Technical Manager: 

Date:
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